
   
  

Amador Tuolumne Community Action Agency 

BOARD OF DIRECTORS MEETING   
December 10th, 2021 | 10:30 a.m.  

 
In order to protect public health and the safety of our citizens, this Board of Directors meeting will be physically closed to 

the public, however the public may participate and comment on any item via telephone or video conferencing through the 

following telephone number or Zoom platform at the following link:  

 

Zoom Meeting  
URL: https://us02web.zoom.us/j/86906798397?pwd=MXcyaGpMMk00R2dVRDBjMDk2ZWU4Zz09  

METTING ID: 869 0679 8397 

PASSCODE: 121021 

PHONE NUMBER: +16699006833 US (San Jose)  

 

1. CALL TO ORDER: 

 

2. ROLL CALL: 

ATCAA Board of Directors 

 Lynn Morgan, Board Chairperson  Amador - PRI  

 Walt Kruse, Board Vice-Chair   Tuolumne - LIR  

 Frank Axe, Board Secretary/Treasurer  Amador - PUB  

Amador Tuolumne 

 Steve McLean  PUB   Kathleen Haff  PUB  

 Jeff Brown   PUB   Anaiah Kirk  PUB  

 Jim Wilmarth  PRI   Colette Such  PUB  

 Susan Ross   PRI   Lloyd Schneider  PRI  

 Joni Drake   LIR   Helena Rice-Padilla HSPC  

  Mary Pulskamp   LIR   VACANT  LIR  
 

ATCAA Staff  

 Joseph Bors, Executive Director  

 Bruce Giudici, Fiscal Officer  

 Rachel Leach, Secretary to the Board 

 Kristy Moore, Communications Manager 

 Joseph Tobin, Food Bank Director  

 Craig Case, Energy Director  

 Robert White, Prevention Program Director  

 Nancy Miner, Early Childhood Services Director  

Others Present:  

 

3. Approval of Resolution 2021-10 “Adopting Subsequent Resolution Making Findings in Support of Allowing Remote 

Meetings Pursuant to AB361 (Modified Brown Act Procedures During a Declared Emergency).” Pg.4-6 

 

 

https://us02web.zoom.us/j/86906798397?pwd=MXcyaGpMMk00R2dVRDBjMDk2ZWU4Zz09
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4. PUBLIC MATTERS NOT ON THE AGENDA: Discussion items only, no action to be taken. Any person may 

address the Board at this time upon any subject; however, any matter that requires action may be referred to Staff 

and/or Committee for a report and recommendation for possible action at a subsequent Board meeting. Please note 

there is a five (5) minute limit per topic.  

 

5. NEW BOARD MEMBER APPOINTMENT:  

5.1. Consideration to appoint Helena Rice-Padilla of the Head Start Policy Council to the ATCAA Board of Directors 

as representative of the Low-Income Sector, replacing Serafina Thomas whose term ended October 2021. (Org. 

Std. 5.2) 

 

6. CONSENT CALENDAR: Items listed on the consent agenda are considered routine and may be enacted by one 

motion. Any item may be removed for discussion and made a part of the regular agenda at the request of a board 

member(s).  

6.1. Approval of minutes from [November 5, 2021] meeting Pg. 7-11 

6.2. ECS Monthly Statistical Report [October 2021] Pg. 12-13 

 

7. ANNUAL AUDIT PRESENTATION: Grant Bennett Associates 

7.1. Presentation and Acceptance of FYE 2021 ATCAA Audit (Org. Std. 8.1, 8.2, 8.3, and 8.4) (Handout) 

 

8. NEW BUSINESS: 

8.1. Approval of 2022 Board Calendar Pg. 14 

8.2. Election of Board Officers for 2022 term Pg. 15 

8.2.1. Open floor for additional nominations 

8.2.2. Acceptance of Board Officers for 2022 term 

8.3. Appointment of Ad-Hoc Bylaws Committee 

8.4. Approval of the 2022-2023 California State Preschool Program Continued Funding Application (CFA) and 

authorization for Joe Bors, Executive Director, to sign the CFA. 

 

9. COMMITTEE REPORTS: 

9.1. Finance Committee: Verbal Report of [December 8, 2021] meeting  

9.1.1.   Financial Reports (Org Std 8.7) 

9.1.1.1. Administrative Reports Pg. 16-22 

9.1.1.2. Early/Head Start Reports PG 23-31 

9.1.1.3. Program Fiscal Reports Pg. 32 

9.1.1.4. Agency Financial Reports Pg. 33-42 

9.2. Executive Committee: Verbal Report of [November 30, 2021] meeting 

9.3. Internal Affairs Committee: Verbal Report of [December 3, 2021] meeting 

9.3.1.   Request approval of revised Policy 6.2 Paid Time Off (PTO) Pg. 43-46 

9.4. Nominating Committee: has not met 

9.5. Early/Head Start Policy Council: Verbal Report of [December 3, 2021] meeting.  

 

10. PROGM PRESENTATIONS/UPDATES: (Org Std. 5.9)  

10.1. Communications, Kristy Moore (Verbal Report) Pg. 48-49 

10.2. Food Bank, Joe Tobin (Verbal Report) Pg. 50-51 

10.3. Energy, Craig Case (Verbal Report) Pg. 52-53 

10.4. Prevention Programs/YES Partnership, Bob White (Verbal Report) Pg. 54-55 

10.5. Early Childhood Services, Nancy Miner (Verbal Report) Pg. 56-57  

10.6. Family Resource Services, Pat Porto (Slide Only) Pg. 58-59 

10.7. Lifeline, Tonya Kraft (Slide Only) Pg. 60-61   

10.8. Housing, Denise Cloward (Slide Only) Pg. 62-63  

10.9. MCHN & CSBG CARES Program, Patrick Kane (Slide Only) Pg. 64-65 
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11. EXECUTIVE DIRECTOR REPORT:   

11.1. Update on Umpqua Line of Credit 

11.2. ATCR Board meeting update 

 

12. ITEMS FOR FUTURE AGENDAS:  

 

13. INFORMATIONAL:  

13.1. Policy Council Minutes November 5, 2021 Pg. 66-69 

13.2. ECS Management Bulletin 21-14: Continued Funding Application, Fiscal Year 2022-23 Pg. 70-72 

  

14. ADJOURNMENT: 

 
 

LATE AGENDA MATERIAL: Late agenda material can be inspected at the ATCAA Jackson Service Center 10590. State Hwy. 88 Jackson, CA and 

the ATCAA Sonora Service Center 427 N. State Hwy. 49 Sonora, CA.   

 

SPECIAL NEEDS: Persons who need auxiliary aids or services are requested to call our Sonora Service Center at 209-533-1397 or our Jackson 

Service Center at 209-223-1485 during business hours at least 48 hours before the meeting so appropriate arrangements may be made  
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R E S O L U T I O N 2021-08 

Amador-Tuolumne Community Action Agency 

 

 

R E S O L U T I O N 2021-10 

Amador-Tuolumne Community Action Agency 

 

AUTHORIZING RESOLUTION 

FINDINGS OF THE BOARD OF DIRECTORS OF AMADOR-TUOLUMNE COMMUNITY ACTION AGENCY RE-

AUTHORIZING REMOTE TELECONFRENCE MEETINGS OF THE BOARD OF DIRECTORS AND STANDING 

COMMITTEES FOR THE PERIOD OF DECEMBER 10th, 2021 - JANUARY 9th, 2022 PURSUANT TO THE RALPH 

M. BROWN ACT. 

WHEREAS, all meetings of the Board of Directors of Amador-Tuolumne Community Action Agency (Tripartite Board) 

are open and public, as required by the Ralph M. Brown Act (Cal. Gov. Code 54950 – 54963), so that any member of the 

public may attend, participate, and view the legislative bodies conduct their business; and 

WHEREAS, the Brown Act, Government Code section 54953(e), makes provisions for remote teleconferencing 

participation in meetings by members of a legislative body, without compliance with the requirements of Government 

Code section 54953(b)(3), subject to the existence of certain conditions and requirements; and 

WHEREAS, a required condition of Government Code section 54953(e) is that a state of emergency is declared by the 

Governor pursuant to Government Code section 8625, proclaiming the existence of conditions of disaster or of extreme 

peril to the safety of persons and property within the state caused by conditions as described in Government Code section 

8558(b); and 

WHEREAS, a further required condition of Government Code section 54953(e) is that state or local officials have 

imposed or recommended measures to promote social distancing, or, the legislative body holds a meeting to determine or 

has determined by a majority vote that meeting in person would present imminent risks to the health and safety of 

attendees; and 

WHEREAS, on March 4, 2020, Governor Newsom issued a Proclamation of a State of Emergency declaring a state of 

emergency exists in California due to the threat of COVID-19, pursuant to the California Emergency Services Act 

(Government Code section 8625); and, 

WHEREAS, on June 11, 2021, Governor Newsom issued Executive Order N-07-21, which formally rescinded the Stay-

at-Home Order (Executive Order N-33-20), as well as the framework for a gradual, risk-based reopening of the economy 

(Executive Order N-60-20, issued on May 4, 2020) but did not rescind the proclaimed state of emergency; and, 
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WHEREAS, on June 11, 2021, Governor Newsom also issued Executive Order N-08-21, which set expiration dates for 

certain paragraphs of the State of Emergency Proclamation dated March 4, 2020 and other Executive Orders but did not 

rescind the proclaimed state of emergency; and, 

WHEREAS, as of the date of this Finding, neither the Governor nor the state Legislature have exercised their respective 

powers pursuant to Government Code section 8629 to lift the state of emergency either by proclamation or by concurrent 

Finding the state Legislature; and, 

WHEREAS, the California Department of Industrial Relations has issued regulations related to COVID-19 Prevention 

for employees and places of employment. Title 8 of the California Code of Regulations, Section 3205(5)(D) specifically 

recommends physical (social) distancing as one of the measures to decrease the spread of COVID-19 based on the fact 

that particles containing the virus can travel more than six feet, especially indoors; and, 

WHEREAS, on November 5th, 2021 the Tripartite Board previously adopted Finding No. 2021-07, finding that the 

requisite conditions existed for the Tripartite Board to conduct remote teleconference meetings without compliance with 

Government Code section 54953 (b)(3), as authorized by Section 54953(e); and, 

WHEREAS, as a condition of extending the use of the teleconferencing provisions for another 30 days beyond the 

Finding adopted on November 5th, 2021, pursuant to Government Code Section 54953(e), the Tripartite Board must 

reconsider the circumstances of the state of emergency that exists and find that either the state of emergency continues to 

directly impact the ability of the members to meet safely in person or state or local officials continue to impose or 

recommend measures to promote social distancing; and,  

WHEREAS, the Tripartite Board has reconsidered the circumstances of the state of emergency and finds that state or 

local officials continue to impose or recommend measures to promote social distancing, based on the California 

Department of Industrial Relations regulations related to COVID-19 Prevention, specifically, Title 8 of the California 

Code of Regulations, Section 3205(5)(D), continuing to remain in effect; and, 

WHEREAS, as a consequence, the Tripartite Board does hereby find that it may continue to conduct their meetings by 

teleconferencing without compliance with Government Code section 54953 (b)(3), pursuant to Section 54953(e), and that 

such legislative bodies shall comply with the requirements to provide the public with access to the meetings as prescribed 

by Government Code section 54953(e)(2).  

NOW, THEREFORE, BE IT RESOLVED, FOUND AND ORDERED by the Tripartite Board, in regular session 

assembled on December 10th, 2021 does hereby find as follows: 

Section 1. Recitals. All of the above recitals are true and correct and are incorporated into this Finding by this reference. 

Section 2. Reconsideration of the State of Emergency. The Tripartite Board has reconsidered the circumstances of the 

state of emergency that continues to exist and was proclaimed by the Governor through a State of Emergency 

Proclamation on March 4, 2020. 

Section 3. State or Local Officials Continue to Impose or Recommend Measures to Promote Social Distancing. The 

Tripartite Board hereby proclaims that state officials continue to impose or recommend measures to promote 

social (physical) distancing based on the continuance of California Department of Industrial Relations 

regulations related to COVID-19 Prevention through Title 8 of the California Code of Regulations, Section 

3205(5)(D).  
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Section 4. Remote Teleconference Meetings. The Tripartite Board is hereby authorized and directed to take all actions 

necessary to carry out the intent and purpose of this Finding including, conducting open and public meetings in 

accordance with Government Code section 54953(e) and other applicable provisions of the Brown Act.  

Section 5. Effective Date. This Finding shall take effect immediately upon its adoption and shall be effective until the 

earlier of (i) January 9th, 2022, or (ii) such time the Tripartite Board adopts a subsequent Finding in accordance 

with Government Code section 54953(e)(3) to extend the time during which its legislative bodies may continue 

to teleconference without compliance with Section 54953(b)(3).  

 

ADOPTED BY THE BOARD OF DIRECTORS OF THE AMADOR-TUOLUMNE COMMUNITY ACTION 

AGENCY ON December 10, 2021.  

 

AYES:  _______  NOES:   _______ 

ABSENT:  _______             ABSTAIN:  _______ 

 

________________________________________ 

Lynn Morgan, ATCAA Board Chair  

 

 

________________________________________ 

Attest: Joseph Bors, ATCAA Executive Director  
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Amador Tuolumne Community Action Agency 

BOARD OF DIRECTORS MEETING   
November 5th, 2021 | 10:30 a.m.  

 

MINUTES - TBA 

In order to protect public health and the safety of our citizens, this Board of Directors meeting will be physically closed to 

the public, however the public may participate and comment on any item via telephone or video conferencing through the 

following telephone number or Zoom platform at the following link:  

 

Zoom Meeting  
URL: https://us02web.zoom.us/j/87601973370?pwd=QUl1dDVJUzF3OEdpWEpMcHh5dklLQT09  

METTING ID: 876 0197 3370 

PASSCODE: 110521 

PHONE NUMBER: +16699006833 US (San Jose) 

 

1. CALL TO ORDER: 

Meeting was called to order at 10:36 am by Lynn Morgan, Board Chair. 

 

2. ROLL CALL: 

ATCAA Board of Directors 

Amador - PRI  Lynn Morgan, Board Chairperson   P 

Tuolumne - LIR  Walt Kruse, Board Vice-Chair  P 

Amador - PUB  Frank Axe, Board Secretary-Treasurer  A 

Amador Tuolumne 

PUB Steve McLean  A PUB  Kathleen Haff  P 

PUB Jeff Brown   P PUB Anaiah Kirk  A 

LIR Joni Drake   P PRI  Lloyd Schneider  P 

LIR Mary Pulskamp   A PUB Colette Such  P 

PRI  Jim Wilmarth  P HSPC Serafina Thomas  A 

PRI  Susan Ross   A LIR VACANT   
 

ATCAA Staff  

 Joseph Bors, Executive Director  P 

 Bruce Giudici, Fiscal Officer  P 

Rachel Leach, Secretary to the Board P 

 Pat Porto, Family Resources Services P 

 Tonya Kraft, Lifeline   P 

 Denise Cloward, Housing Director  A 

 Patrick Kane, MCHN & CSBG CARES Program  P 

Others Present:  

Alison McElwee, Fiscal Services Coordinator; Nancy Miner, Early Childhood Services Director 

Board Member Jim Wilmarth arrived at 10:41am. 

https://us02web.zoom.us/j/87601973370?pwd=QUl1dDVJUzF3OEdpWEpMcHh5dklLQT09
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3. APPROVAL OF AGENDA: Approval of agenda for this date, all off-agenda items must be approved by the Board 

(pursuant to Government Code 54954.2) NOTE: Approval of 11.1 “Consideration of Adopting Resolution Making 

Findings in Support of Allowing Remote Meetings Pursuant to AB361 (Modified Brown Act Procedures During a 

Declared Emergency)” must be completed prior to Approval of Agenda 

After establishing a quorum and prior to the approval of the agenda Joseph Bors, Executive Director addressed and 

read item 11.1 Resolution 2021-07 – Proclaiming and Authorizing Remote Teleconferencing Meetings of the Board of 

Directors for 30 Days Pursuant to AB361 Brown Act Provisions. 

Member Schneider moved and Kruse seconded the approval of passing item 11.1 Resolution 2021-07. MPU via roll 

call. 

Member Schneider moved and Such seconded the Approval of the Agenda. MPU via roll call.  

 

4. PUBLIC MATTERS NOT ON THE AGENDA: Discussion items only, no action to be taken. Any person may 

address the Board at this time upon any subject; however, any matter that requires action may be referred to Staff 

and/or Committee for a report and recommendation for possible action at a subsequent Board meeting. Please note 

there is a five (5) minute limit per topic.  

 

5. CONSENT CALENDAR: Items listed on the consent agenda are considered routine and may be enacted by one 

motion. Any item may be removed for discussion and made a part of the regular agenda at the request of a board 

member(s).  

5.1. Approval of minutes from [August 13,2021] meeting Pg. 

5.2. ECS Monthly Statistical Report [August 2021] Pg. 

5.3. ECS Monthly Statistical Report [September 2021] Pg.  

Member Schneider moved and Kruse seconded the Approval of the Consent Calendar. MPU via roll call. 

 

6. BOARD TRAINING: None 

 

7. FINANCE COMMITTEE MEETING: The full Board will break for approximately 60 minutes for the Finance 

Committee to meet. 
The ATCAA Board of Directors meeting recessed at 10:53 am to allow for the Finance Committee to meet. Lynn 

Morgan, Board Chair called the meeting back to order at 11:52 am. A quorum was reestablished with member 

Schneider being absent.  

 

8. COMMITTEE REPORTS: 

8.1. Finance Committee: Verbal Report of [October 8, 2021] meeting  

8.1.1. Financial Reports (Org. Std 8.7) Pg.  

8.1.1.1. Administrative Reports 

8.1.1.2. Early/Head Start Reports  

8.1.1.3. Program Fiscal Reports 

8.1.1.4. Agency Financial Reports  

Member Schneider rejoined the meeting at 11:56 am at item 8.1.1.1.  

Bruce Giudici, Fiscal Officer provided a recap of what was discussed at the Finance Committee 

meeting. He noted explained that we are in the process of negotiating an external line of credit with 

Umpqua Bank and results of the negotiation will be brought to the Board at the next meeting. For 

now, we are using our internal line of credit and cash flow should not be a problem for the next 6 

months to a year. He discussed that we are behind on admin expenditures but low on revenue and 

that we will be using CSBG funds on admin to balance us out. Head Start is currently spending 

down funds and currently does not have any funding concerns. Program Reports were well received 

by the Finance Committee, there are no cash flow issues. Varley Place has some vacancies and we 

are working on plugging those funding shortfalls with the landlord program the State has set up. 

Giudici mentioned that the elevator at Varley Place is not functioning properly and it would take 
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$85,000 to repair it and that we are planning on taking it to the ATCR Board as they are the 

landlord. 

 

8.1.2.  Recommendation to approve CSBG Budget for Grant Year 2022 (Org. Std 8.9) (Action Item) Pg. 

Giudici explained the current CSBG budget for 2022 noting the only major change was adding the CSBG 

Coordinator salary to the budget. 

Member Such moved and Schneider seconded the approval of the CSBG Budget for Grant Year 2022. 

MPU via roll call.  

 

8.2. Executive Committee: Verbal Report of 8/30/2021, 9/17/2021, 9/20/2021, and 10/12/2021 meetings 

8.2.1.  Public Employee Performance Evaluation and Contract Negotiations (Pursuant to Government Code 

Section 54957) - Executive Director (Org. Std. 7.4) 

Lynn Morgan, Board Chair reported out that the Executive Committee met and reviewed the Executive 

Director performance evaluation and approved to keep the Executive Director in his contract as written 

through the end of 2022. 

 

8.3. Internal Affairs Committee: Has Not Met 

8.4. Nominating Committee: Verbal Report of September 3, 2021 Meeting 

8.4.1.  Slate of Board Officer Nominations for 2022 term 

Board Chair – Frank Axe   

Vice-Chair – Joni Drake  

Secretary/Treasurer – Walt Kruse  

8.4.2. Additional Nominations from the floor 

8.4.3.  Acceptance of the Board Officer Nominees (Action item)  

Member Drake reported on the Nominating Committee meeting and presented their selection of officer 

nominees for the 2022 term. It was clarified that this slate of nominees is not a finalized slate and anyone 

who wishes to be nominated as a candidate for an officer position may speak up and nominate themselves or 

another member of the board. Member Kruse mentioned that his nomination was a surprise and that if no 

one else wishes to be a nominated for the Secretary/Treasurer office he would accept the nomination. The 

floor was opened to additional nominations. There were no additional nominations from the floor.  

Member Schneider moved and Haff seconded the acceptance of the slate of officer nominees for the 2022 

term. MPU via roll call.  

The slate of officer nominees to be presented to the Board at the December meeting for election of officers 

shall be as follows:  

Frank Axe, Board Chair; Joni Drake, Board Vice-Chair; and Walt Kruse, Secretary/Treasurer 

  

8.5. Early/Head Start Policy Council: Verbal Report of [October 1, 2021 and November 5, 2021] meeting.  

Nancy Miner, ECS Director provided an overview from of the October 1st Policy Council (PC) meeting noting 

that they dissolved the 2020-21 PC and seated the 2021-22 PC members. Head Start is still under enrolled 

especially in the Home Base Program. Developmental and health screenings are taking place at all sites. They 

reviewed the ATCAA Code of Conduct and Conflict of Interest Policies and discussed general conduct at PC 

meetings. They talked about staffing and staff vacancies; COVID related requirements, Head Start Forward 

requirements, and staff training. 

Miner also provided an overview from of the November 5th PC meeting. The PC discussed and approved the 

Non-Federal Share Waiver that the Board will be asked to vote on later in the agenda. The program is asking for 

a waiver of $200,000 of the $851,298 of in-kind that they are expected to generate this year. This is primarily 

due to their inability to have volunteers in the classroom due to COVID restrictions. Miner reported the status of 

the health screenings and provided current outcomes. They discussed officer positions for the PC, that will be 

voted on in December, including a representative to the ATCAA Board. They are actively searching for new 
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employees and conducting interviews as well as onboarding new staff. Lastly, they discussed the federal mandate 

requirement for all staff to be COVID vaccinated by January 1st but are still waiting on formal guidance about 

implementation of the mandate.   

 

9. PROGRAM PRESENTATIONS/UPDATES: (Org. Std. 5.9)    

9.1. Housing, Denise Cloward (Verbal Report) Pg.  

9.2. Family Resource Services, Pat Porto (Verbal Report) Pg.  

9.3. Lifeline, Tonya Kraft (Verbal Report) Pg.  

9.4. MCHN & CSBG CARES Program, Patrick Kane (Verbal Report) Pg.  

9.5. Food Bank, Joe Tobin (Slide Only) Pg.   

9.6. Energy, Craig Case (Slide Only) Pg.   

9.7. Prevention Programs/YES Partnership, Bob White (Slide Only) Pg.    

9.8. Early Childhood Services, Nancy Miner (Slide Only) Pg.   

9.9. Communications, Kristy Moore (Slide Only) Pg.   

Pat Porto, Tonya Kraft, and Joe Bors provided verbal updates for Housing, Family Resource Services, Lifeline 

and MCHN & CSBG CARES informing the Board of the status on current contracts, recent achievements, and 

items in progress for each program.  

 

10. OLD BUSINESS: 

 

11. NEW BUSINESS: 

11.1. Resolution 2021-07 – Proclaiming and Authorizing Remote Teleconferencing Meetings of the Board of 

Directors for 30 Days Pursuant to AB361 Brown Act Provisions Pg.  

11.2. Request for approval of Non-Federal Share Waiver for Head Start and Early Head Start for Fiscal Year 2021 

Pg. 

Member Schneider left at item 11; a quorum remains in attendance.  

Bors reminded the Board that item 11.1 was approved prior to the approval of the agenda. Item 11.2 was 

approved at the Head Start Policy Council meeting today and is requesting that the board vote to approve the 

Non-Federal Share Waiver.  

Wilmarth moved and Kruse seconded the approval of the Non-Federal Share Waiver for Head Start and 

Early Head Start for Fiscal Year 2021. MPU via roll call.  

 

12. BOARD MEMBER PROGRAM REVIEW REPORT: 

12.1. Food Bank Field Trip Report  

Lynn Morgan, Board Chair left the meeting at item 12.1 and Walt Kruse, Vice-Chair presided over the 

remainder of the meeting.   

Member Haff stated that her visit to the Food Bank was great; the staff were great and well versed. She was 

impressed with the number of programs that contribute to the food bank and it was well organized. Member 

Kruse indicated that the food bank is well run, there is a lot of work, and that the staff do a good job at getting 

it all done. Bors added they have the equivalent of four full time staff that move, with volunteers, about one 

million pounds of food every year. 

 

13. CSBG REPORT: 

13.1. CSD Review and acceptance of the 2021 Organizational Standards: standards met with 100% compliance 

13.2. CSD Desk Review in progress with CSBG regulation 

13.3. CSBG CARES Reallocations 

Bors explained to the Board that CSD has formally accepted our 2021 Organizational standards and that we 

are currently in the middle of a review. He explained to the Board that we will be working on reallocations of 

CSBG CARES funding as we recently learned that several of the services listed in our CSBG CARES approved 

work plan are not reimbursable expenses, such as the COVID paid time off and the generators for the service 

centers. We have already begun working on the reallocations and have so far reallocated a large portion 

without a negative impact and that we will be pursuing other services that are allowable under the CSBG 

CARES contract.   
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14. EXECUTIVE DIRECTOR REPORT:   

14.1. Risk Assessment Updates- status on success of mitigation efforts 

14.2. Update on Proposed Transitional Housing 

14.3. Update on 2022 Medical Health Benefits 

Bors provided updates on the success of mitigation risks that were noted in the recent risk assessment. 

Successes were made in five areas: 1) we have streamlined the board minutes, 2) we have developed a 

committees participant list and are now rotating board members through the finance committee, 3) we received 

three bids to install a video and alarm system in the Jackson service center, 4) we have modified our policy on 

how staff interact with clients, and 5) we have implemented a two-factor authentication for our Office 365 

logins. 

Bors provided an update on proposed transitional housing indicating that he is currently trying to pursue 

another shelter in Sonora and a pocket listing in Jackson.  

Bors provided an update on the 2022 medical health benefits and stated that we will need to consider changing 

our dental and vision as premiums are going up. He is currently looking at other options for dental and vision. 

 

15. ITEMS FOR FUTURE AGENDAS:  

15.1. Strategic Plan  

 

16. INFORMATIONAL:  

16.1. Policy Council Bylaws Pg.  

16.2. Policy Council Minutes for [10/1/21] meeting Pg. 

16.3. Early/Head Start Reports through 7/31/21 Pg. 

16.4. Early/Head Start Reports through 8/31/21 Pg. 

16.5. 2021 Head Start/Early Head Start Program Indicators Pg.  

16.6. Management Bulletin 21-10 Non-COVID Emergency Closure Requests for Fiscal Year 2021-22 Pg.  

16.7. Management Bulletin 21-11 Reopening, Reimbursement, Distance Learning Plans, and Distance Learning 

Requirements for California State Preschool Program Contractors Pg.  

16.8. Management Bulletin 21-12 Guidance on Family Fees for Fiscal Year (FY) 2021–22 Pg.  

16.9. Management Bulletin 21-13 Guidance on Implementation of the California State Preschool Program Quality 

Requirements During the COVID-19 Pandemic Pg.  

16.10. ACF-IM-HS-21-04: Terminology Changes Pg.  

16.11. ACF-IM-HS-21-05: Supporting the Wellness of All Staff in the Head Start Workforce Pg. 

  

17. FUTURE BOARD MEETINGS:  

December 10th, 2021 

 

18. ADJOURNMENT: 

Meeting was adjourned at 1:22 pm by Walt Kruse, Vice-Chair. 
 

LATE AGENDA MATERIAL: Late agenda material can be inspected at the ATCAA Jackson Service Center 10590. State Hwy. 88 Jackson, CA and 

the ATCAA Sonora Service Center 427 N. State Hwy. 49 Sonora, CA.   

 

SPECIAL NEEDS: Persons who need auxiliary aids or services are requested to call our Sonora Service Center at 209-533-1397 or our Jackson 

Service Center at 209-223-1485 during business hours at least 48 hours before the meeting so appropriate arrangements may be made  
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Officer Nominees from November 5, 2021 are: 
 

 
Board Chair – Frank Axe   

Vice-Chair – Joni Drake  

Secretary/Treasurer – Walt Kruse  
 

 

 

 

 

 

 

 

 

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 16 of 72 
  

 
 

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 17 of 72 
  

 
 

 

 

 

 

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 18 of 72 
  

 
 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 19 of 72 
  

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 20 of 72 
  

 

 

 
 

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 21 of 72 
  

 
 

 

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 22 of 72 
  

 



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 23 of 72 
  

 
 

 Budget Category T&TA Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Training & Techical Assistance $21,860 $21,814 $46 0% 0%

 Budget Category Carryover Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Carryover $78,540 $30,947 $47,593 0% 61%

COVID $136,639 $137,163 -$524 0% 0%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $995,855 $1,053,344 -$57,489 0% -6%

Fringe Benefits 405,086 400,196 4,890 0% 1%

Travel 4,000 20 3,980 0% 100%

Equipment 30,000 0 30,000 0% 100%

Supplies 60,000 52,510 7,490 0% 12%

Contractual 31,516 17,626 13,890 0% 44%

Other 211,475 184,787 26,688 0% 13%

Total Direct Charges $1,737,932 $1,708,482 $29,450 0% 2%

Encumbered 0

Indirect Charges 196,276 192,681 3,595 0% 2%

Total $1,934,208 $1,901,163 $33,045 0% 2%
Total to be charged from 

CACFP  $33,045

Total to be charged from 

CSPP $33,045

Total Including Other Revenue $1,942,679 $1,901,163 $41,516 0% 2%

HEAD START BUDGET AND EXPENDITURE REPORT - 2020

8127.1

Period Covering: 01-01-2020 through 10-31-2021
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 Budget Category T&TA Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Training & Techical Assistance $31,634 $27,384 $4,250 0% 13%

 Budget Category Carryover Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Carryover $16,763 $3,444 $13,319 0% 79%

COVID $68,123 $61,248 $6,876 0% 10%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $806,473 $802,384 $4,089 0% 1%

Fringe Benefits 296,480 305,195 -8,715 0% -3%

Travel 2,000 230 1,770 0% 88%

Equipment 0 0 0 0%

Supplies 36,000 29,080 6,920 0% 19%

Contractual 3,000 3,994 -994 0% -33%

Other 127,432 133,920 -6,488 0% -5%

Total Direct Charges $1,271,385 $1,274,804 -$3,419 0% 0%

Encumbered 0

Indirect Charges 146,103 143,045 3,058 0% 2%

Total $1,417,488 $1,417,849 -$361 0% 0%
Total to be charged from 

CACFP  

Total Including Other Revenue $1,419,786 $1,417,849 $1,937 0% 0%

In-Kind Match Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left
Total $401,371 $401,371 $0 0% 0%

HEAD START & EARLY HEAD START IN-KIND MATCH - 2020

8127.1 & 8127.2

Period Covering: 01-01-2020 through 12-31-2020

EARLY HEAD START BUDGET AND EXPENDITURE REPORT - 2020

8127.2

Period Covering: 01-01-2020 through 10-31-2021
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 Budget Category T&TA Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Training & Techical Assistance $21,860 $17,164 $4,696 17% 21%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $908,451 $750,402 $158,049 17% 17%

Fringe Benefits 397,876 274,996 122,880 17% 31%

Travel 2,000 0 2,000 17% 100%

Equipment 77,562 39,397 38,165 17% 49%

Supplies 83,438 3,802 79,636 17% 95%

Contractual 54,000 4,351 49,649 17% 92%

Other 211,389 151,737 59,652 17% 28%

Total Direct Charges $1,734,716 $1,224,685 $510,031 17% 29%

Encumbered 0

Indirect Charges 199,492 128,711 70,781 17% 35%

Total $1,934,208 $1,353,396 $580,812 17% 30%
Total to be charged from 

CACFP  $0 $580,812

Total to be charged from 

CSPP $0 $580,812

Total Including Other Revenue $1,934,765 $1,353,396 $581,368 17% 30%

HEAD START BUDGET AND EXPENDITURE REPORT - 2021

8128.1

Period Covering: 01-01-2021 through 10-31-2021
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 Budget Category T&TA Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Training & Techical Assistance $31,634 $28,492 $3,142 17% 10%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $761,050 $577,030 $184,020 17% 24%

Fringe Benefits 311,776 233,666 78,110 17% 25%

Travel 500 0 500 17% 100%

Equipment 10,000 10,000 0 17%

Supplies 41,000 9,604 31,396 17% 77%

Contractual 15,532 3,346 12,186 17% 78%

Other 131,432 97,650 33,782 17% 26%

Total Direct Charges $1,271,290 $931,295 $339,995 17% 27%

Encumbered 0

Indirect Charges 146,198 99,463 46,735 17% 32%

Total $1,417,488 $1,030,758 $386,730 17% 27%
Total to be charged from 

CACFP $0 $386,730  

Total Including Other Revenue $1,417,783 $1,030,758 $387,025 17% 27%

In-Kind Match Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

   Non-cash match $50,491

   Cash match 580,021

Total $851,298 $630,512 $220,786 25% 26%

EARLY HEAD START BUDGET AND EXPENDITURE REPORT - 2021

8128.2

Period Covering: 01-01-2021 through 10-31-2021

HEAD START & EARLY HEAD START IN-KIND MATCH - 2021

8128.1 & 8128.2

Period Covering: 01-01-2021 through 10-31-2021
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Funding Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

CRSSA 70,126 $1,437

ARP 278,785 0

Total $348,911 $1,437 $347,475 71% 100%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $27,000 $3,942 $23,058 92% 85%

Fringe Benefits 11,000 1,283 9,717 92% 88%

Food 106,014 7,466 98,548 92% 93%

Total Direct Charges $144,014 $12,691 $131,323 92% 91%

Indirect Charges 15,986 1,333 14,653 92% 92%

Total Charged $160,000 $14,023 $145,976 92% 91%

Total To Be Charged to HS/EHS $0

Adjusted Total $160,000 $14,023 $145,976 92% 91%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $317,473 $92,446 $225,027 67% 71%

Fringe Benefits $100,000 31,978 68,022 67% 68%

Travel 0 0

Supplies 20,000 4,542 15,458 67% 77%

Contractual 0 189

Other 11,155 890 10,265 67% 92%

Total Direct Charges $448,628 $130,045 $318,583 67% 71%

Indirect Charges 35,890 10,404 25,487 67% 71%

Total Charged $484,518 $140,448 $344,070 67% 71%

To Be Charged to HS 67%

Adjusted Total $484,518 $140,448 $344,070 67% 71%

Budget Category

Stipends $39,690 $16,835 $22,855 53% 58%

HEAD START & EARLY HEAD START CRSSA & ARP

8128.3 & 8128.4

Period Covering: 04-01-2021 through 10-31-2021

Child and Adult Care Food Program BUDGET AND EXPENDITURE REPORT - 2021/2022

8225.1 & 8225.2

Period Covering: 10-01-2021 through 10-31-2021

                              CA STATE PRESCHOOL PROGRAM BUDGET AND EXPENDITURE REPORT 

8292.1

Period Covering: 07-01-2021 through 10-31-2021



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 28 of 72 
  

 

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $317,473 $92,446 $225,027 67% 71%

Fringe Benefits $100,000 31,978 68,022 67% 68%

Travel 0 0

Supplies 20,000 4,542 15,458 67% 77%

Contractual 0 189

Other 11,155 890 10,265 67% 92%

Total Direct Charges $448,628 $130,045 $318,583 67% 71%

Indirect Charges 35,890 10,404 25,487 67% 71%

Total Charged $484,518 $140,448 $344,070 67% 71%

To Be Charged to HS 67%

Adjusted Total $484,518 $140,448 $344,070 67% 71%

Budget Category

Stipends $39,690 $16,835 $22,855 53% 58%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $23,750 $22,384 $1,366 44% 6%

Travel 0 0 0

Supplies 8,000 59 7,941

Other 0 1,234 -1,234

Total Direct Charges $31,750 $23,676 $8,074 44% 25%

Indirect Charges 0
Total $31,750 $23,676 $8,074 44% 25%

 Budget Category

Program 

Operations 

Budget

Actual YTD 

Expenditures

Budget 

Remaining

Budget 

Period 

Remaining

Budget 

Amount Left

Personnel $28,985 $3,725 $25,260 67% 87%

Travel (Fuel) 500 75 425 67% 85%

Supplies 500 17 483 67% 97%

Other 0 402 -402 67%

Total Direct Charges $29,985 $4,219 $25,766 67% 86%

Indirect Charges 3,148 443 2,705 67% 86%
Total $33,133 $4,662 $28,471 67% 86%

                                          TUOLUMNE HOME VISITING PROGRAM

8167.2

                                                    Period Covering: 07-01-2021 through 10-31-2022

                              CA STATE PRESCHOOL PROGRAM BUDGET AND EXPENDITURE REPORT 

8292.1

Period Covering: 07-01-2021 through 10-31-2021

                                           FIRST 5 BUDGET AND EXPENDITURE REPORT

8245.1 & 8242.1

                                                    Period Covering: 01-01-2021 through 10-31-2021
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DATE VENDOR PURPOSE AMOUNT

10/01/21 COMCAST COMCAST BUSINESS ACCT 906631488 IN 131808105 JACKSON ECS 10/1-31/21 109.95

10/01/21 COMCAST COMCAST BUSINESS 8155 60 078 0537299 9/11-10/10/21 JAMESTOWN EHS 93.52

10/01/21 COMCAST COMCAST BUSINESS ACCT 963176371 10/1-10/31-21 JAMESTOWN HS 69.95 

10/01/21 AMAZON PO 91352 AMAZON ECS CLASSROOM SUPPLIES 96.59 

10/06/21 AMAZON PO 91579  ECS BLANKETS, INT SSD, VELCRO, SPEAKERS 355.69

10/07/21 CA HS PO 91582 HEAD START CA ECS HEALTH INSTITUTE TRAINING 500

10/08/21 WALMART PO 91585  JAMESTOWN EHS WIPES, DIAPER CREAM 50.33

10/09/21 MICROSOFT MICROSOFT INV E0400G1WSGONLINE SERVICES 9/10/21-10/9/21 103.51

10/10/21 WALMART PO 91580  ECS ITEMS FOR DRIVE THRU EVENT 56.94

10/11/21 AMAZON PO 91575 AMAZON ECS DOCK STAT/LAMINR/DIAPER CHANGE PPR 347.63 
10/12/21 AMAZON PO 91555 SUMMERVILLE HS GLUTEN FREE FOOD 81.34

10/12/21 AMAZON PO 91597 SONORA HS CLSRM SUP, PUMP, DUST PAN 60/40 155.08

10/13/21 CHILDREN'S FACTORY PO 91601  ECS TRIKE REPLACEMNT PARTS 56.3

10/14/21 AMAZON PO 91602  ECS ITEMS FOR DRIVE THRU EVENT, GATE 235.7

10/15/21 AMAZON PO 91607  ECS DVD BURNER 60.32

10/15/21 EBAY PO 91608  ECS WALKIE TALKIES 164.31

10/19/21 WALMART PO 91603  IONE EHS DIAPERS FORMULA WIPES 303.98

10/19/21 WALMART PO 91598 WALMART ECS SO HS BAGS DRIVE THRU EVENT, BALLS, STA 153.43 

10/19/21 WALMART PO 91619 WALMART ECS, BINDER, 1 SUBJT, 3 HOLE PUN, ECS 49.11 

10/20/21 AMAZON PO 91624 AMAZON ECS XMAS TREE DECORATIONS BLUE BELL 270.99 

10/23/21 WALMART PO 91625 WALMART ECS SUMMERVILLE HS PULL-UPS, WIPES 39.94 

10/24/21 WALMART PO 91628 WALMART ECS JACKSON HS PULL UPS 40.24 

10/29/21 LENOVO PO 91387 LENOVO ECS 2 LAPTOPS 1,493.80 

10/29/21 AMAZON PO 91646 AMAZON ECS BEANBAGS, CONTAINER, FOLDERS 139.71

10/31/21 INDEED PO 90754 INDEED AD CHARGES ECS 10/1-31/21 120.56 

10/31/21 AMAZON PO 91640 AMAZON ECS SOULSBYVILLE HS DRAIN, SEPTIC CLEANER 53.82 

5,202.74

EARLY CHILDHOOD SERVICES (ECS) USAGE OF AGENCY'S CREDIT CARDS

AMERICAN EXPRESS PURCHASES

BILLING PERIOD: OCTOBER, 2021

DATE PURPOSE AMOUNT

BILLING PERIOD 10/1-31/2021 FUEL 1,367.12

BILLING PERIOD 10/1-31/2021 CAR WASH 6.00

1,373.12

CHEVRON FUEL CARDS



ATCAA Board of Directors Meeting 12/10/2021 
 

Page 30 of 72 
  

 
 
 

 
 

 

 

 

 

 
 

 

 

 

 

 
 

DATE AMOUNT

10/5/2021 PO 91272 SUPPLIES TO BUILD DISPLAY AT IONE EHS 86.92

10/6/2021 PO 91273 REPLACEMENT FAUCET FOR SOULSBYVILLE HS 84.26

10/8/2021 PO 91586 IONE HS BIKE PARTS FOR IONE HS 5.47

10/13/2021 PO 91277 ODOR ELIMINATOR, NEW TOILET SOULSBYVILLE HS 152.49

10/18/2021 PO 91282 SHELF IONE HS, TARPS JACKSON HS PLAYGROUND 34.71

10/15/2021 PO 91604 JACKSON EHS SPRINKLER PARTS 38.87

10/20/2021 PO 91284 JAMESTOWN HS HOSE BIBS 21.96

10/21/2021 PO 91286 LIGHTBULBS FOR JAMESTOWN HS 47.04

10/22/2021 PO 91290 JACKSON EHS ELC WORK, COPY JACKSON HS KEY 11.78

10/26/2021 PO 91638 GLUE/TAPE BLUE BELL/ SO 60/40 24.49

507.99

PURPOSE

LOWE'S CARDS 

DATE AMOUNT

10/4/2021 PO 91567 JAMESTOWN RAW FOOD 199.51

10/4/2021 PO 91571 SOULSBYVILLE HS RAW FOOD KITCHEN ITEMS 60/40 312.21

10/11/2021 PO 91587 SONORA HS RAW FOOD 257.44

10/5/2021 PO 91574 SONORA HS RAW FOOD 250.99

10/5/2021 PO 91576 BLUE BELL RAW FOOD 60/40 521.87

10/11/2021 PO 91589 JAMESTOWN RAW FOOD 60/40 238.92

10/11/2021 PO 91592 SOULSBYVILLE HS RAW FOOD 300.25

10/13/2021 PO 91600 BLUE BELL RAW FOOD 60/40 243.68

10/18/2021 PO 91612 RAW FOOD SOULSBYVILLE HS 237.59

10/20/2021 PO 91626 RAW FOOD, BAG FEE SOULSBYVILLE HS 13.09

10/18/2021 PO 91610 RAW FOOD ECS SONORA HS 299.24

10/18/2021 PO 91616 RAW FOOD 60/40 JAMESTOWN ECS 369.70

10/25/2021 PO 91630 RAW FOOD 60/40 CLASSROOM PROJECT ECS JAMESTOWN 353.75

10/25/2021 PO 91632 RAW FOOD ECS SOULSBYVILLE HS 320.16

3,918.40

PURPOSE

SAVEMART CARDS 

DATE AMOUNT

NO PURCHASES IN OCTOBER AT STORE

0.00

PURPOSE

WALMART CARDS
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MB 21-14 
Provides information and guidance on the Continued Funding Application for Fiscal Year 2022-23 for Early Education 

California State Preschool Program (CSPP) contractors.  

 

Early Education Division 
Subject: Continued Funding Application, Fiscal Year 2022–23 

Number: 21-14  

Date: November 8, 2021  

Expires: When Rescinded  

Authority: California Code of Regulations, Title 5, Division 1, Chapter 19, Subchapter 1, Article 5  

Attention: Executive Officers and Program Directors of California State Preschool Programs 

 

Purpose 

 
Management Bulletin (MB) 21-14 offers existing California Department of Education (CDE), Early Education 

Division (EED), California State Preschool Program (CSPP) contractors the opportunity to request continued 

funding for fiscal year (FY) 2022–23. This MB supersedes the Continued Funding Application (CFA) 

information found in MB 20-16. 

 

Policy 

 
In order to be considered for continued funding for FY 2022–23, CSPP contractors must complete and submit 

the FY 2022–23 CFA on or before Friday, December 17, 2021. The complete FY 2022–23 CFA packet is 

available on the CFA web page at https://www.cde.ca.gov/sp/cd/ci/cfaforms2223.asp. 

Each contractor is to review this information as soon as possible to ensure appropriate time and resources are 

reserved to complete and submit the FY 2022–23 Continued Funding Application (CFA) in a timely manner. 

Unlike prior years, any CSPP contractors who apply for and are approved for continued funding will not need to 

sign and return a CSPP contract to provide services for FY 2022–23, as CSPP contractors who apply for and are 

approved for continued funding through the CFA process will be automatically renewed in accordance with all 

applicable federal and state laws, as well as all CSPP Funding Terms and Conditions and Program 

Requirements that will be incorporated into the FY 2022–23 CSPP contract. 

By completing and returning the FY 2022–23 CFA, your agency indicates that it wishes to automatically renew 

its CSPP contract for FY 2022–23 and is willing to, and does accept, all of the terms and conditions of such 

contract, which will be provided to all CSPP contractors being renewed for funding no later than June 1, 2022. 

CSPP contractors may subsequently reject the terms of the new CSPP contract and opt not to renew their 

services under the terms of the new contract by providing written notice to the CDE no later than July 1, 2022. 

Instructions on how to provide written notice of rejection of the terms of the new FY 2022–23 contract will be 

provided in forthcoming communication, on or before June 1, 2022, to CSPP contractors.  

Note: If your agency requires formal board approval to enter into contracts, it’s important that your agency seek 

such approval at this time. For public agencies, evidence of a board resolution or minutes reflecting 

authorization of a signature on the CFA or a delegation of authority will need to be submitted with the CFA. 

 

https://www.cde.ca.gov/sp/cd/ci/cfaforms2223.asp
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Implementation Directives 

 
Applications must be received by the CDE, EED on or before 5 p.m., Friday, December 17, 2021, 

regardless of method of application submission. 

CSPP contractors may submit the CFA electronically by email or physically by mail (hard copy). Electronic 

submissions of the CFA are encouraged. 

Option 1: Electronic CFA with a Digital Signature 

The CFA signature pages must be digitally signed by the CSPP contractor’s authorized representative if 

submitting the CFA electronically. Instructions for each signature page are found in each applicable section 

within this document. 

Option 2: Scanned CFA 

CSPP contractors may choose to print the CFA, physically sign each of the required forms, and scan and email 

the CFA to the CFA email inbox. Please note that the size of the scanned attachment must not exceed 25 

megabytes.  

IMPORTANT: If submitting the CFA electronically, email the completed and signed CFA and all required 

attachments to CFA@cde.ca.gov. Additionally, please include the following statement in the body of the email: 

“By submitting the attached, I certify that I am authorized to submit, and have approved this Continued Funding 

Application (CFA) for [Insert CSPP Contractor Name], vendor number [XXXX]. [Insert CSPP Contractor 

Name] intends that the CFA transaction be completed by electronic means. All signatures in the attachment are 

intended to be binding." 

Physical CFA by Mail (Hard Copy) 

 

Physical CFAs may be mailed to the CDE, EED. All signatures in the CFA must be in blue ink.  

 
If submitting by mail, send the completed and signed CFA and all required attachments to the following address:  

Continued Funding Application 2022–23 

California Department of Education 

Early Education Division 

1430 N Street, Suite 3410 

Sacramento, CA 95814-5901 

 

Background and Authority 

 
California Code of Regulations, Title 5 (5 CCR) states, “Contractors that intend to accept the offer to continue 

services in the subsequent contract period shall respond to a Continued Funding Application request from the 

Child Development Division in accordance with the instructions and timelines specified in the request.” 

The 5 CCR states, “Failure to respond within the timelines specified in the continued funding application 

request shall constitute notification to the Child Development Division of the contractor’s intent to discontinue 

services at the end of the current contract period.” Failure to respond to requests from the EED for additional 

information will result in the application being deemed incomplete.  

mailto:CFA@cde.ca.gov
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Resources 

 
If there are any questions regarding the application process or the automatic renewal of approved funding 

requests, contact the CFA team by email at CFA@cde.ca.gov. Include your name and phone number on all 

inquiries. 

 

If you have any programmatic questions regarding the information in this Management Bulletin, please 

contact your assigned EED, Program Quality Implementation (PQI) office regional Consultant. The EED, PQI 

office regional consultant directory can be accessed at https://www.cde.ca.gov/sp/cd/ci/assignments.asp. 

 

If you have any fiscal related questions regarding the information in this Management Bulletin, please contact 

your assigned Child Development and Nutrition Fiscal Services apportionment analyst. The fiscal 

apportionment analyst directory can be accessed at https://www.cde.ca.gov/fg/aa/cd/faad.asp. Please be sure to 

select the fiscal apportionment analyst for the CDE, as this directory includes contact information for both the 

CDE and California Department of Social Services fiscal apportionment analysts. 
Questions:   Early Education Division| 916-322-6233  

Last Reviewed: Monday, November 8, 2021  
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